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Tearfund

Safety in Travel Guide
Tearfund Guidelines and Policy 

for international travel

Mandatory procedures for Tearfund staff Internation al travel
· All staff must follow Tearfund’s Procedure for international 

travel
· A Terms Of Reference must be completed and must include 

a comprehensive contacts list
· A Safety In Travel Plan must be completed and approved 

before  tickets can be issued for all developing countries
· All travellers must complete an Incident Report Form within 

2 weeks of return – This includes a declaration if there are 
no incidents to report
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